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St. Mary’s Church of England VC Infant School 
St Mary’s Way, Baldock, Herts, SG7 6HY 

Telephone: 01462 892347     Fax: 01462 896202 

E-mail:  admin@stmarysinfants.herts.sch.uk   www.stmarysinfants.herts.sch.uk 

Headteacher: Miss Verity Edey                         Deputy Head: Mrs Bev Waldwyn 

     ‘Sharing, Caring, Learning and Loving with God’ 
Friday 29th May 2020 

29th May Update 

Dear Parents,   

We would like to start by offering you a heartfelt thank you for your patience and understanding, particularly over the 

last week. The Prime Minister’s announcement regarding the partial re-opening of schools from early June initially 

seemed like a small step back to normality. However, the situation is far more complex than it originally appeared and, 

even in the interval between composing this letter and you receiving it today, more information will have emerged.   

In this letter, we intend to share with you our plan for re-opening the school and inform you of the additional 

safeguarding measures which we are putting in place to address the additional risk that we are all dealing with, and 

will continue to face for the foreseeable future.   

On 15th May, the school asked all parents to respond to the idea of their children possibly returning to school from 1st 

June, at the earliest.  This was to gauge parental feeling regarding the prospect of a return. Some parents said they 

would be happy for their child to return to school, while a greater percentage (52%) stated that they were not wanting 

to send their child back to school. When we sent out our survey and letter, we understood from the guidance at that 

time that we could accommodate all Reception pupils. On Sunday 24th May, new guidance was released by the 

Government which stated that in Reception, pupils should have 2.3m space as well as no more than 8 pupils per 

bubble/classroom. This is different to the original idea of 15 per bubble. To accommodate all our Reception pupils, we 

would require 8 bubbles and 16 members of staff. With this change in guidance, we have the capacity for 3 Reception 

bubbles of 8 pupils and 2 key worker bubbles. We therefore have space for 24 Reception pupils. We are therefore able 

to offer a place to all those pupils whose parents opted to send their child back into school in this class. As the lockdown 

continues to be lifted and if the Government changes the number of pupil allowance, then our offer may be able to 

extend to more pupils. We will be following the non-statutory guidance to suit our school and in doing so will be 

putting safety at the heart of all decisions. 

I must also add here, that if we are unable to offer enough spaces when needed to children of families with key workers 

or vulnerable pupils, then we will have to shut a Reception bubble in order to continue to prioritise our key workers 

and vulnerable pupils in line with the Government guidance. 

mailto:admin@stmarysinfants.herts.sch.uk
http://www.stmarysinfants.herts.sch.uk/
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Our key focus for returning to school will be to support their social, emotional and mental health development. 

Once children are ready to learn, we will be able to start rebuilding their learning – which will be different for every 

child, based on their own experiences over these past weeks.  

Please see provisional plans below. We must stress the word ‘provisional’ as guidance and directives are constantly 

changing, and we can only provide the plan below if we maintain our current staffing capacity. 

Our provision plan (as of 29th May 2020) 

These plans are subject to change, dependent on Government guidance and announcements 

Following a combination of government and Hertfordshire county council guidance, a full Risk Assessment, 

calculating staffing capacity, physical space and identifying our school priorities, we intend to proceed with 

a phased re-opening in the following format: 

Monday 1st June: INSET DAY- school is closed to all groups of children 

Tuesday 2nd June to 
Friday 5th June. 

Resumption of provision for children of key workers and vulnerable groups  
➢ Every weekday from 9-3.10pm  
➢ Allocated ‘Bubble’ maximum of 15 children  
➢ This is a Government priority group and we will need to cater for as many ‘Bubbles’ of 15 

as is necessary. 

Monday 8th June: Year R Phase 1 of return 
➢ Bubble A returns Monday to Thursday  
➢ 9.15 – 2.15pm 

Tuesday 9th June: Year R Phase 2 of return 
➢ Bubble B returns Tuesday to Thursday 
➢ 9.30 – 2.30pm 

Wednesday 10th June: Year R Phase 3 of return 
➢ Bubble C returns Wednesday to Thursday 
➢ 9.45 – 2.45pm 

Friday 12th June School closed to all pupils except Key worker bubble. 

Monday 15th June: Year R Phase 5 of return 
➢ Key worker pupils return Monday to Friday 
➢ All other bubbles return Monday to Thursday continuing with staggered drop off and 

pick up times. 
➢ Friday: School is shut for staff PPA and support for non-attending reception pupils. 

To check our new systems and management of the school, we will be running a trial the week beginning the 

2nd June with our new routines for Key Worker provision only. 

The trial will involve:  

➢ A new entrance and exit system for Key Worker children.  

➢ Further assessments of risk and making any amendments to provision after the trial period 

This will allow us to plan, assess and fine tune, ready for welcoming Reception pupils through a staggered 

return from Monday 8th June  
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Please be advised that should any issues arise next week resulting in us being unable to continue with our plan 

then we will advise you of this as soon as possible. 

You will shortly be informed via email of which bubble your child is in. 

How have we come to these decisions?  

➢ The government are clear that we should prioritise Key Worker children and other identified groups 

when considering what the school can offer. 

➢ Whilst we appreciate that a part-time phased re-opening may not help all parents return to work, we 

have made the difficult decision to prioritise safety and do what we believe is right for our children 

and staff. 

➢ Our model does not build in scope to be able to expand to other year groups. We will have to await 

Government guidance of any changes to the sizing of the groups for this to happen.  

➢ Bubbles will be fixed from the start and there will be no flexibility of moving pupils between bubbles. 

➢ Our model allows us to close the school on a Friday (excluding Key Worker ‘bubbles’) for a deep clean. 

In addition to this, it enables teachers who will now be teaching in school, a day to manage the home 

learning program for those children who are not in school as well as providing them with their 

statutory PPA time. 

Safety Measures & Risk Reduction  

We have carefully considered all guidance and in particular: 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-

in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-

education-and-childcare-settings 

 The core message from the government regarding minimising risk is based on a hierarchy of measures:  

1. Avoiding contact with anyone with symptoms  

2. Frequent hand cleaning and good hygiene practices 

3. Ensuring good respiratory hygiene by promoting the ‘catch it, bin it, kill it’ approach 

4. Regular cleaning of the setting  

5. Minimising contact and mixing  

 The guidance makes it clear that social distancing in a primary school, is hugely unrealistic:  

“We know that, unlike older children and adults, primary age children cannot be expected to remain 2 metres 

apart from each other and staff. In deciding to bring more children back to schools, we are taking this into 

account. Schools should, therefore work through the hierarchy of measures set out above”  

IT IS ESSENTIAL THAT PARENTS KEEP A CAREFUL EYE ON THEIR CHILDREN. IF THEY ARE DISPLAYING ANY 

OF THE KNOWN COVID-19 SYMPTOMS LISTED BELOW, OR ARE INDEED ILL AT ALL, PARENTS MUST KEEP 

https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
https://www.gov.uk/government/publications/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings/coronavirus-covid-19-implementing-protective-measures-in-education-and-childcare-settings
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THEIR CHILDREN AWAY FROM SCHOOL, INFORM THE SCHOOL THAT SOMEONE IN THE FAILY IS DISPLAYING 

SYMPTOMS, GET THEM TESTED AND INFORM THE SCHOOL OF THE RESULT STRAIGH AWAY. 

 - A new and continuous cough  

- High Temperature   

- Loss of, or change in, your normal sense of taste or smell  

*Please note that whilst these are the published symptoms, there are other suspected symptoms  

The Government has stated that: ‘those children eligible to attend school, and members of their households, will have 

access to testing if they display symptoms of coronavirus. This will enable them to get back into education, and their 

parents or carers to get back to work, if the test proves to be negative. To access testing parents can use the 111 online 

coronavirus service if their child is 5 or over’.  

 Key Measure being taken at St Mary’s 

 The Class ‘Bubbles’ and Space 

➢ In Reception, your child will be placed within a small ‘bubble’ with a maximum of up to 8 children 

and eventually allocated four days per week. Unfortunately, we cannot take any requests about 

groupings or days as we have several different elements to take into account. Teachers will do their 

best to accommodate friendship groups, whilst achieving a balanced group dynamic at the same 

time. Key worker bubbles will have a maximum of 15 pupils. 

➢ Each bubble will consist of 2 members of staff. Bubbles will be completely self-sufficient and will 

manage communication with you.  

➢ We cannot guarantee that your child will be with their own class teacher. 

➢ If a member of staff is absent for any reason, then the bubble will not be able to attend school until 

their return. 

➢ Each bubble group will have their own space in the school. Within this space they will be encouraged 

to learn at safe distances from one another. They will not, however, be able to mix with peers from 

other bubble groups. Arrival and departure times will all be staggered (as set out in the timetable 

above) to avoid bubble groups crossing.  Parents will line up (socially distanced) outside the first 

school gate. Parents will not be permitted to cross the gate line. Pupils will stand on a socially 

distanced marking in the front school playground and await their bubble members. The group leader 

will then lead the pupils to their classroom, socially distancing as they go.  

➢ Outdoor play provision will also be organised to avoid cross-over of groups. 

➢ Children will work in a classroom which will be set up to comply with social distancing guidelines as 

far as possible and each teacher will create a social distancing charter within their bubbles to support 

learning the new expectations and safety precautions  
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➢ Each bubble will have an allocated toilet. Children will be allowed to go to the toilet one at a time 

only. Toilets will be used by both girls and boys from the bubble. Please talk to your child about this 

before returning them to school. 

➢ We have removed unnecessary items from classrooms, where there is space to store it elsewhere  

➢ We have removed soft furnishings and resources that are difficult to clean  

Staggered Start and finish times  

➢ Each ‘Bubble’ will be allocated a staggered drop off and collection time window of 15 minutes to 

avoid congestion and to support social distancing requirements that will need to be strictly adhered 

to.  

➢ Parents and carers will, unfortunately, not be allowed on site. Parents will be asked to pay attention 

to social distancing guidelines and space themselves out whilst on the paths leading up to the school.  

➢ Only one parent should drop off or collect children from the school gates to restrict numbers near 

the school site. Please ensure that your child/ children always stay close to you, particularly if you 

need to bring a younger sibling with you. He/she must not be allowed to wander. 

➢ On entry, pupils must wash their hands thoroughly. Good hand hygiene messages will be conveyed 

throughout the day. 

➢ Parents must be on time. If you are late, you will have to find somewhere to stand with your child 

away from the school and call the office. When one member of staff from the bubble is ready, they 

will collect your child from the first school gate.  

➢ Parents must not communicate with staff at the gate as they will be ensuring social distancing. You 

must contact your teacher through the class email account or through the school office by telephone. 

➢ Parents will not be permitted to visit the school office. Any communication will need to be by phone 

or email. 

➢ If collecting your child early for any reason, parents must wait outside the first gate. This must be 

pre-arranged and you must wait at the front gate for a member of staff in your child’s bubble to hand 

your child over to you. This includes key worker pupils who are collected early. 

➢ If your child is due to be in school but is absent, parents will need to call the office as usual. 

School Uniform / Snacks / Lunches / Equipment 

➢ Children will not be required to wear school uniform and will need to wear a clean set of clothes 

for school on the days that they are in to avoid the risk of contamination. You should encourage your 

child to change his/her clothes as soon as they get home for the same reason. Children will be 

spending lots of time outside, so clothing and shoes must be appropriate for all weather and 

conditions. 

➢ Children should have sun cream applied depending on the weather before school and must come 

to school with a sun hat.  

➢ All children can bring in their own labelled water bottle. Parents will need to clean the bottle and fill 

it with water. Children will be able to have their bottle refilled through the day. The bottle will then 
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be taken home for parents to clean and will then need refilling the morning after. Bottles will be 

disinfected when arriving in school each morning.  

➢ Children will need to bring to school a fruit snack in packaging. The fruit snack scheme for Infant 

schools is not currently able to provide us with this service. 

➢ We will not be serving hot cooked meals and all children will be required to have a packed lunch 

catered for by the school. Children will not be allowed to bring in lunchboxes unless there is a 

specific dietary requirement. Children will remain in their classroom bubble to eat their lunch and 

have a designated area set aside for play outside.  

➢ Children must not bring anything into school with them other than their water bottle. Bags will not 

be permitted. 

➢ Each child will work at their own table and must not sit with others. Children will be provided with 

their own stationary equipment and must not bring in their own from home. (This supersedes my 

previous letter regarding pencil cases. These will no longer be permitted.) 

➢ We will not be able to send reading books home with children from the school library or class reading 

schemes.  

➢ Non-contact sports activities will be encouraged. At present, we will not require pupils to change for 

PE, so this needs to be considered in the choice of clothing that your child wears.  

 Other risk reduction measures  

➢ Parents must not gather in groups or hang around at the entrance of the school or when collecting 

children from school  

➢ We recommend that you avoid parking on St Mary’s way to avoid interaction with other arriving 

families 

➢ Please do not park in the staff car park – these gates will be locked at all times for safeguarding 

reasons 

➢ Access to the school buildings will be strictly for staff and pupils attending. Parents will not be 

allowed to enter without an exceptional circumstance or prior agreement 

➢ The entire school has recently undergone a thorough cleansing. Our cleaners will continue to 

maintain high standards of cleanliness each day, concentrating on areas of high usage 

➢ There will be a deep clean of the school on a Friday when the school is closed to Year 6  

➢ Children will be supported with their personal hygiene and supervised when washing their hands. 

This will be done frequently  

➢ Classroom surfaces, doors handles, light switches etc will be wiped down regularly and will be cleaned 

between sessions at the end of every day or on the morning prior to each session  

➢ Pupils will be restricted to the classroom, associated toileting area and designated outdoor area. Staff 

will utilise outdoor space for learning as frequently as possible  

➢ There will be no Jousters or After School Clubs to avoid cross- contamination. 

➢ If a child feels unwell or starts to show the symptoms of COVID-19, they will go to an isolation area. 

If it is determined that a child should be sent home, parents will need to be available to collect their 

child as soon as possible. The isolation area will then need to be thoroughly cleaned 
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➢ Should a member of our community (staff or child) have a confirmed case of COVID-19, everyone 

in that bubble will be required to stay at home for 14 days. 

  

IMPORTANT – KEY WORKER AND IDENTIFIED GROUP PROVISION  

To limit contact, in line with Government guidelines, children can only belong to one bubble.  

If you are a key worker:  

Your child can continue to attend school on the days that they have already been attending. 

Home learning 

We will continue to provide the existing home learning for all year groups, however we will no longer be 

setting daily Marvellous Me challenges and request that parents use the Oak Academy online resource which 

was sent to parents in previous correspondence. Staff will continue to respond to their class emails weekly 

and will contact parents by phone every other week. Some parents may be contacted weekly as and when 

required. As more children are introduced into school, in line with Government plans, this may change 

depending on school demand and teacher workload.  

In summary  

We are aware that there is a tremendous amount of information in this letter. We also understand that many 

families may be feeling unsettled, either by the yearning to return to school or by the urge to stay away. We 

have always endeavoured to work in partnership with you and trust that you will act in the best interests of 

your child, whatever decision you make (if, indeed, you have the luxury of deciding).   

Our plan enables us to make small but significant steps towards reopening and allows for the continual 

reviewing of processes and procedures. Like St Mary’s staff, the parents who access our services will be our 

eyes and ears. If you see or hear anything which gives rise for concern, we encourage you to let us know so 

we can act promptly to resolve it.  

As always, your continued support is greatly appreciated. We will work together to make this community 

strong once more.   

Take care and stay safe,  

Miss Edey   Headteacher                Mr Watkin         Chair of Governors 

  

Please also see Parent FAQ and specific further information. 
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I have also attached a set of Frequently Asked Questions for parents, which may address some of the 

queries you may have at this time. 


